What Could

You
Do

?

Our supporters have run, swum, climbed, sung, golfed
and walked - not to mention danced and partied.
In doing so, they have also helped us excel in patient care, medical
research, student support and veterinary medicine.

This pack will help you do your bit.

Get Involved

“

We can help
you turn your
interest or hobby
into a fundraising
event to support
your most
precious project.”
Kerry Mackay
Individual Giving Officer

The University of Edinburgh is lucky to have a
host of supporters who have dedicated their
time to raising funds for the University through
participating in a fundraising event or challenge.
They have swum, baked, run, cycled, golfed, partied and
more to raise money for us. Motivated by a project or
research area particularly close to their hearts, they go
to incredible lengths to support the University in its
contributions to the community. Previous projects
include – but are by no means limited to – research
into Alzheimer’s disease, autism, cancer, epilepsy, fragile
X syndrome, motor neurone disease and multiple
sclerosis. Supporters have also raised money for
student support and our Free Legal Advice Centre.
Whatever your interest or hobby, from cake baking to
canoeing, there is always a way to turn it into a
fundraising event to support a project close to your
heart.
We are here to help you on your way; we have a
JustGiving page at:
www.justgiving.com/universityofedinburgh

and you can download a sponsorship form and
fundraising pack at:
www.ed.ac.uk/alumni/services/givingback/fundraising

We have a selection of collection cans, buckets and
banners that you can borrow, but we are unable to
supply clothing, equipment or registration fees.We will
be delighted to promote your fundraising activity online
and provide you with fundraising tips and advice to
make fundraising in aid of the University as
straightforward, fun and financially successful as possible.
If you would like more information or are keen to get
started we’d be delighted to hear from you.

Contact Kerry

Kerry Mackay
Individual Giving Officer
Development & Alumni
The University of Edinburgh
Tel: 0131 650 9221
Email: kerry.mackay@ed.ac.uk

Fundraising Ideas

Almost any activity can be turned into a fundraiser - from shoe-shining
to skydiving, you can have fun while supporting a worthwhile cause.
The choice of fundraising activities is almost
unlimited; the most important thing to keep in
mind is that you choose to organise something
which is both safe and legal. It’s also a good idea
to choose something fun!
Once you have decided how you are going to raise
money, you need to decide:

• When you will hold your event
• Where it will take place
• Who needs to be involved

Try to keep it as simple as possible as this makes it
easier to organise and don’t hesitate to contact us for
more information or assistance. Be safe, Be Legal.

Collections

If you are collecting on private property such as a
pub or supermarket, get written permission from
the owner or manager and keep it with you when
collecting.To collect funds in any public place, you
will need a license from your local council. Most
councils have details of how to apply for a license
on their website. It can take up to two months
before your receive your license, so plan ahead!
Finally, remember that anyone collecting money in
public must be over 16. Please always consider your
personal security; when collecting money work in
pairs and keep to well-lit and busy areas.

Events

When holding a large or public event contact your
local council for any necessary permissions, licensing,
trading standards, and health and safety issues.Think
Raffle
about First Aid and fire safety (contact your local St
For simple raffles charge a standard price for each
John Ambulance and your local fire station for
ticket and draw the name of the winner before the
advice). If your event is going to obstruct traffic then
end of your event. If you plan to run your raffle or
you should let your local police service know. For
lottery over a longer period of time, or sell tickets at
further information visit:
more than one venue, you will need to purchase a
www.hse.gov.uk/risk/fivesteps.htm
local lottery license from your council.

Need inspiration?

Fundraising 2013
Examples of some of the fundraising efforts that took place in 2013.
Inner Wheel Club of Alloway
Huge thanks to the ladies of the Inner Wheel Club of Alloway
(top right) for holding a Coffee Morning in aid of the Anne
Rowling Regenerative Neurology Clinic in March.The event, held
in St Andrew’s Chuch Hall, Ayr raised £1,130 in aid of the Clinic.
Edinburgh Marathon Festival
To thank everyone who has supported the Euan MacDonald
Centre over the past five years, staff decided to do some
fundraising of their own by taking part in May’s Edinburgh
Marathon Festival (right). University of Edinburgh research and
support staff raised £3,500 in aid of the Centre.
Dragon Ride
Gareth Jones’ son Evan was diagnosed with fragile X syndrome in
2006. Gareth raised £500 in aid of the Patrick Wild Centre for
Research into Autism, Fragile X Syndrome and Intellectual
Disabilities by taking part in June’s Dragon Ride - a one day event
covering a distance of approximately 130Km with 6000 feet of
ascent through the Brecon Beacons, South Wales.
Firewalk
The Free Legal Advice Centre is part of the University of
Edinburgh’s School of Law. Set up in 2007 it has three aims at its
core: to provide excellent free legal advice; to support the
community and to enhance the learning experience of law
students through clinical legal education. Christy Cunningham
(right) took part in November’s firewalk raising £150 in aid of the
University of Edinburgh’s Free Legal Advice Centre.
James Milligan and Barry Pierce also took part in the firewalk,
they raised £600 in aid of the Dick Vet’s Hospital for Small
Animals.
Edinburgh Junior Marathon
Brandon Shennan has undertaken various events following the
death of his grandmother from brain haemorrhage. Brandon has
raised almost £500 in the last couple of years by taking part in
the Edinburgh Junior Marathon 3k in aid of brain haemorrhage
research at the University of Edinburgh.

Contact Kerry

Kerry Mackay
Individual Giving Officer
Development & Alumni
The University of Edinburgh
Tel: 0131 650 9221
Email: kerry.mackay@ed.ac.uk

Fundraising Tips

Fundraising in aid of

You can either organise your own fundraising event or challenge
or take part in an organised activity such as a 10k, Marathon,
Tough Mudder or Race for Life.

1
2
3
4

What, when, where & who

Once you have decided what you are going to do to raise money, you need to decide: when you will
hold your fundraising event, where it will take place and who needs to be involved. Keep your
fundraising event as simple as possible; this not only makes it easier for you to organise, but it also
makes it easier to explain to your supporters.

Set a fundraising goal

Set yourself a goal amount and tell everyone what it is.This will not only encourage people to give
generously, but will also push you to meet, or even beat, your target.

Get an online giving page

Set up your online giving page at www.justgiving.com/universityofedinburgh - remember to tell
your supporters what area of the University of Edinburgh you are raising money for, e.g. the Euan
MacDonald Centre.

Tell everyone

In order to be successful you have to ask people to support you and if people don’t respond, simply
ask again. If you let us know your plans we can help you promote it online.

...more fundraising tips
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Update your email signature

For example “The Anne Rowling Regenerative Neurology Clinic, at the University of Edinburgh, will
provide insight into a number of degenerative neurological conditions, including multiple sclerosis,
motor neurone disease, Parkinson’s disease and dementias. Currently, these disorders are progressive
and incurable. I am supporting the Clinic by taking part in YOUR EVENT NAME, please support me by
donating online at JUSTGIVING ADDRESS.”

Go cyber

Promote your JustGiving page as much as possible – send an email, text your contact list, blog, tweet
and Facebook everyone.

Be traditional

Always have a copy of your sponsorship form with you; not everyone will want to donate online and
you’ll be pleasantly surprised by how many people will ask you for your sponsorship form.

Gift Aid it

Did you know that you can increase your donation without paying a penny more? Gift Aid is a
government scheme that enables the University of Edinburgh Development Trust to reclaim any tax
already paid on your donation; provided that you are a UK taxpayer and that you have paid enough
income or capital gains tax to cover the tax on your gift. Gift Aid makes a big difference; please
encourage your supporters to Gift Aid their donation. Further information regarding Gift Aid is
available at www.hmrc.gov.uk/charities/gift-aid.htm

Matched funding

Many companies run a scheme where they will match any fundraising carried out by their staff pound
for pound. Ask your Human Resources Department if your employer offers matched funding – you
could double your money.
and
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Inspire others

Thank your donors and supporters and make them want to follow in your inspirational footsteps;
shout about what you have achieved on Facebook, email,Twitter etc.

Contact Kerry

Kerry Mackay
Individual Giving Officer
Development & Alumni
The University of Edinburgh
Tel: 0131 650 9221
Email: kerry.mackay@ed.ac.uk

Sponsor Form

I’m proud to be supporting the University of Edinburgh, please sponsor me

Name of Participant: __________________________________________________________________

Event: ____________________________________________ Date of Event: ____________________
Please help us make even more money!
If you are a UK taxpayer, and have paid enough tax, we can claim an extra 25p for every pound you
donate at no cost or inconvenience to you. We need your full home address, including house number and
postcode to enable us to claim Gift Aid. So, all you need to do is just fill out your details and tick this box:

Full name

Postcode

Home Address

Participant details (please complete) Date money received
by charity:

Full name: _________________________________
Address: __________________________________
__________________________________________
Postcode: _________________________________
Telephone: ________________________________
Email: ____________________________________
Signed: ___________________________________

Amount

£

Paid (date)

Gift Aid*

Opt-in**

Thank You

Please return to:
THE UNIVERSITY OF EDINBURGH
DEVELOPMENT TRUST,
FREEPOST EH565,
EDINBURGH
EH8 0BR

*To qualify for Gift Aid, what you pay in income or capital gains tax must at least equal the amount all charities will claim on your donations in
the tax year. Council tax and VAT do not qualify.
**All information is held by the University and will be treated confidentially and with sensitivity.The data may be used by the University, recognised alumni clubs, or agents of the University for a range of alumni activities, including sending publications, offering benefits and services, organising reunions, membership administration and in our fundraising programmes. Under the terms of the 1998 Data Protection Act you have the
right to object to the use of your details for any of these purposes at any time. If you wish to change your details or how we contact you, or wish
to request a copy of the information we hold about you, please email alumni@ed.ac.uk or write to us at Development and Alumni, University of
Edinburgh, Charles Stewart House, 9-16 Chambers Street, Edinburgh EH1 1HT or call us on +44 (0) 131 650 2240.
The University of Edinburgh is a charity registered in Scotland, no: SC005336
The University of Edinburgh Development Trust is a charity registered in Scotland, no: SC004307

Please help us make even more money!
If you are a UK taxpayer, and have paid enough tax, we can claim an extra 25p for every pound you
donate at no cost or inconvenience to you. We need your full home address, including house number and
postcode to enable us to claim Gift Aid. So, all you need to do is just fill out your details and tick this box:

Full name

Postcode

Thank You

Home Address

Amount

Paid (date)

Gift Aid*

Opt-in**

£

Thank you for agreeing to support us through sponsorship.
Your money will make a real difference.

0131 650 9221

kerry.mackay@ed.ac.uk

www.ed.ac.uk/alumni

*To qualify for Gift Aid, what you pay in income or capital gains tax must at least equal the amount all charities will claim on your donations in
the tax year. Council tax and VAT do not qualify
.
**All information is held by the University and will be treated confidentially and with sensitivity.The data may be used by the University, recognised alumni clubs, or agents of the University for a range of alumni activities, including sending publications, offering benefits and services, organising reunions, membership administration and in our fundraising programmes. Under the terms of the 1998 Data Protection Act you have the
right to object to the use of your details for any of these purposes at any time. If you wish to change your details or how we contact you, or wish
to request a copy of the information we hold about you, please email alumni@ed.ac.uk or write to us at Development and Alumni, University of
Edinburgh, Charles Stewart House, 9-16 Chambers Street, Edinburgh EH1 1HT or call us on +44 (0) 131 650 2240.

Getting Your Money To Us
Thank you for your
generous fundraising
efforts! There are various
ways for you to get your
money to us.

1

Bank Transfer

Donations can be made directly into our bank account. All donations are paid into the University of
Edinburgh Development Trust bank account with the Bank of Scotland. The University of Edinburgh
Development Trust is a registered charity that oversees all charitable fundraising in aid of the University of
Edinburgh. No matter what your donation is in support of (for example, student support, animal welfare,
biological sciences or a specific centre or clinic), the University of Edinburgh Development Trust will process
your donation and distribute it in full to your area of choice. Our bank account details are:
Sort code
Account number
Address

80-02-24
00423592
Bank of Scotland
300 Lawnmarket
Edinburgh EH1 2PH

Please use your surname, postcode and chosen project as your reference, for example:
Mackay, EH1 1TS, Euan MacDonald Centre.
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By Post

Cheques, made payable to the University of Edinburgh Development Trust, should be posted to:
Development & Alumni
The University of Edinburgh
FREEPOST EH565
Edinburgh EH8 0BR

Please use the reverse of your cheque to let us know where you want your money to go, for example:The
Free Legal Advice Centre. Please don't send cash in the post.

By Phone

Donations can be made by calling the Development & Alumni Office on 0131 650 9221 or 0131 650 2240.

In Person

Pop in to the Development & Alumni Department. We’re in Charles Stewart House, 9-16 Chambers Street,
Edinburgh EH1 1HT.

Getting Your Money To Us

Thank you for your generous fundraising efforts. To ensure your donation is used as you
intend please complete and return this form. Thank you.
Name (including title): _______________________________________________________________________________________________
Home address: _____________________________________________________________________________________________________
___________________________________________________________________________________________________________________
Postcode __________________________________________________________________________________________________________
Email address: __________________________________________________________ Phone No: ________________________________

Please tell us what part of the University you have fundraised for (e.g. Anne Rowling Clinic, Euan MacDonald Centre):
Please tell us how you raised this money (e.g. sponsored walk / cake sale / birthday):
I have raised £

Please note: All information is held by the University and will be treated confidentially and with sensitivity.The data may be used by
the University, recognised alumni clubs, or agents of the University for a range of alumni activities, including sending publications,
offering benefits and services, organising reunions, membership administration and in our fundraising programmes. Under the terms
of the 1998 Data Protection Act you have the right to object to the use of your details for any of these purposes at any time. If you
wish to change your details or how we contact you, or wish to request a copy of the information we hold about you, please email
alumni@ed.ac.uk or write to us at Development and Alumni, University of Edinburgh, Charles Stewart House, 9-16 Chambers
Street, Edinburgh EH1 1HT or call us on +44 (0) 131 650 2240. To opt-in to communications from the University, tick here:

Gift Aid it

Please reclaim tax on all donation(s) I have made to the University of Edinburgh Development Trust in the past four years, and all donations I make from the date of
this declaration until I notify you otherwise. I confirm I have paid or will pay an amount of Income Tax and/or Capital Gains Tax for each tax year (6 April to 5 April)
that is at least equal to the amount of tax that all the charities or Community Amateur Sports Clubs (CASCs) that I donate to will reclaim on my gifts for that tax year.
I understand that other taxes such as VAT and Council Tax do not qualify. I understand the charity will reclaim 28p of tax on every £1 that I gave up to 5 April 2008
and will reclaim 25p of tax on every £1 that I give on or after 6 April 2008.

Signature: _________________________________________________________________ Date:

Please notify us if you:
1. Want to cancel this declaration
2. Change your name or home address
3. No longer pay sufficient tax on your income and/or capital gains

I enclose a cheque made payable to the University of Edinburgh Development Trust

I enclose a Charities Aid Foundation (CAF) voucher

into your bank account using the details overleaf.

I have paid £
Reference

Visa

MasterCard

Card No:
Start date (if applic.):

My company will
match my gift; the
appropriate form is
enclosed
My company has a
charity of the year

Send me information
about making a
regular gift by Direct
Debit

Credit card payment
Please debit my:

Other Gifts

UK Maestro

Eurocard

Expiry Date:
Issue No:

Security Code:

Name on card: _________________________________________________________________
Signature: ___________________________________________ Date:
The University of Edinburgh is a charity registered in Scotland, no: SC005336
The University of Edinburgh Development Trust is a charity registered in Scotland, no: SC004307

Send me information
about making a gift in
myWill
I do not wish my
name to be
published in the
annual Donor Listing

Office use only
Source code: C F

